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	Europass

Curriculum Vitae
	  

	
	

	Personal information
	

	First name(s) / Surname(s) 
	Veaceslav Caraus

	Address(es)
	Moldova, Anenii Noi, 6501

	Telephone(s)
	
	+37360175661

	

	Skype
	Alarick3690

	E-mail
	veaccara@gmail.com

	
	

	Gender
	male

	
	

	Desired employment / Occupational field
	Translator


	
	

	Work experience

Dates

Occupation or position held

Main activities and responsibilities

               
	  2013-

Freelance translator



	
	

	Dates

Occupation or position held

Main activities and responsibilities

               Name and address of employer
Type of business and responsibilities

Dates
	2012-2013

Translator\Secretary

Translation of personal documents, correspondence, reports, interpreting services
CASCO Petroleum Ltd./South Sudan/
2008-2012

	Occupation or position held
	In-house Translator

	Main activities and responsibilities


	* Convert written materials from one language into another, such as: personal documents, contracts, sales agreements, summaries, international reports, real estate agreements, court decisions, warranties.

* Edit and proofread text to accurately reflect language.

* Employ computer-assisted translation tools.

* Use dictionaries and glossaries for reference.

* Accompany foreign visitor and facilitate communication between receiving party and visitors.

* Facilitate communication for people with limited English proficiency.

* Create a new text in the target language that reproduces the content and style of the original.

	Name and address of employer
	 Intertext SRL www.intertext.md

	Type of business or sector
	Translation Services 

	
	

	Dates
	2007-2008

	Occupation or position held
	Freelance Translator

	Main activities and responsibilities
	Convert written materials from one language to another, such as personal documents, contracts, sales agreements, summaries, international reports, real estate agreements, court decisions, warranties. 

	Name and address of employer
	Varscomteh TB

	Type of business or sector
	Translation Services

	
	

	Dates
	07/06/2005-2006/07/30

	Occupation or position held
	Customer Service Representative

	Main activities and responsibilities
	* Identify and assess customers’ needs to achieve satisfaction.

* Build sustainable relationships of trust through open and interactive communication.

* Provide accurate, valid and complete information by using the right methods/tools.

* Handle complaints, provide appropriate solutions and alternatives within the time limits and follow up to ensure resolution.

* Keep records of customer interactions, process customer accounts and file documents.

* Follow communication procedures, guidelines and policies.

	Name and address of employer
	Bidz.com

	Type of business or sector
	Online Auction House

	
	

	Dates
	04/03/2005-07/03/2005

	Occupation or position held
	Translator/Interpreter

	Main activities and responsibilities
	Interpreting and general assistance for International observers during Parliamentarian Elections

	Name and address of employer
	OSCE/ODIHR Election Observation Mission

	Type of business or sector
	

	
	

	Dates
	01/09/2002-2005

	Occupation or position held
	Teacher of English

	Main activities and responsibilities
	* Organising and delivering classroom lectures to students.

* Evaluating a students' class work and assignments.

* Preparing classroom and coursework materials, homework assignments, and hand-outs.

* Recording and maintain accurate student attendance records and grades.

* Classroom management.

* Developing English lesson plans in line with the National Curriculum.

* Maintaining discipline in the classroom.

* Creating a vibrant teaching atmosphere.

	Name and address of employer
	Anenii Noi High school “Hyperion”

	Type of business or sector
	

	
	

	Dates
	05/06/2001-24/04/2002

	Occupation or position held
	Intern interpreter/translator/secretary

	Main activities and responsibilities
	Translation of reports and project documents within the HIV/AIDS Harm Reduction Program.  Assisting the HIV/AIDS Harm Reduction Manager with his daily working routine: scheduling meetings, preparing reports, answering phone, filing, and providing general support. 

	Name and address of employer
	Soros Foundation in Moldova

	Type of business or sector
	

	
	

	Education and training
	

	
	

	Dates
	1996-2001

	Title of qualification awarded
	Licensed Philologist

	Principal subjects/occupational skills covered
	English and French Literature

	Name and type of organisation providing education and training
	Moldova State University

	
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian, Russian

	
	

	Other language(s)
	Ukrainian

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2
	Proficient User
	C2
	Proficient User
	C1
	Proficient User
	C1
	Proficient User
	C1
	Proficient User

	French
	
	C2
	Proficient User
	C2
	Proficient User
	B2
	Independent user
	B2
	Independent User
	B2
	Independent User

	
	(*) Common European Framework of Reference for Languages

	Subject Areas
	Military Industrial Sector, Automotive, Advertising, Broadcast Journalism, Business General, Child Care, Computer Games, Film and Cinema Studies, Health, Journalism and Mass Communication, Law and Legal, Literature, Food Industry, Radio and Television Broadcasting, Sport and Fitness, Tourism and Travel, subtitling of the audiovisual material produced


	Social skills and competences
	Team Work, End oriented work capacity, problem-solving attitude, responsibility, ability to live and/or serve in hardship locations

	
	

	Organisational skills and competences
	Experience in organizing extracurricular activities (“Odyssey of the Mind”), coordinating and training teams.

	
	

	Computer skills and competences
	Ms Office, Adobe Acrobat, Internet, Pinnacle Studio 12, Atril DejaVu X, Subtitle Workshop, Trados, Abby FineReader 

	
	

	Artistic skills and competences
	Drawing

	
	

	Other skills and competences
	Hobbies
Diving, Cycling, Basketball  

	
	

	Driving licence
	***

	
	

	Additional information
	References: 1. Savin Nina, Administrative Manager at Intertext SRL, +373 022 520139

2. Eugen Saighin, English Teacher, eugen.saighin@gmail.com
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